
New Required Course: Faculty approval Required                      New Elective Course: Inform faculty 

College of Pharmacy and Health Sciences  
New Course Proposal Form 

 
For use in proposing a new required or elective course. 

 
Deadline:  February 1 for Fall courses; September 1 for Spring courses.  To be completed jointly by faculty member proposing course and the 
respective department chair.  Submit to Chair of Academic Affairs and copy Renae Chesnut, Associate. Dean.   Faculty member may be asked to 
attend the AAC meeting when the change is discussed to answer questions and streamline the process.   
 
Course Offering Type:    Required Course   Elective Course 
Department: 

     

 
Course Information:  Subject Code 

     

       Number 

     

  
   Title 

     

   
Credit hours: 

     

  Maximum enrollment: 

     

  
 
Placement in the curriculum (semester/professional year): 

     

 
 
Proposed course description (follow these college guidelines): 
There is no word limit for descriptions in the online catalog.  Course descriptions should: 

a) Be the same in the catalog and course syllabus 
b)    Contain sufficient detail to be an accurate reflection of the course 
c) List major topic areas, and/or major skills developed in course 
d) State the primary class format (lecture, lecture with discussion, small group discussion, service learning etc.) 
e) Include special assessment methodology if it is an essential feature of the course (individual or group 

presentations, portfolios, journals, etc.) 

     

 
 
 
 
Course objectives with the program educational objective(s) covered, including the percent of 
time spent on the course objective(s): 
 

Course Objective Educational Objective(s) 
Covered (e.g. A-1, C-8) 

% time spent on 
course objective 

     

 
 

     

 

     

 

     

 
 

     

 

     

 

     

 
 

     

 

     

 

     

 
 

     

 

     

 

     

 
 

     

 

     

 

     

 
 

     

 

     

 

     

 
 

     

 

     

 

     

 
 

     

 

     

 

     

 
 

     

 

     

 

Using Drake Webmail or Outlook 2011 for Mac? Save a copy and email instead of using the Submit button.

initiator:renae.chesnut@drake.edu;wfState:distributed;wfType:email;workflowId:96d48b09922e408f8c046de0ef26053b
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Need or rationale for offering this course:  

     

 
 
 
Which faculty members(s) will teach the course? 

     

 
 
What are the pre-requisites/co-requisites?  

     

  
 
Will this course serve as a pre-requisite for other courses?      Yes            No 
Please specify:  

     

 
 
Will this course fulfill any outcome areas in the Drake Curriculum?      Yes            No 
(Please specify all that apply; note that completion of the Drake Curriculum form is required; acceptance by the 
Undergraduate Curriculum Committee must be received in order for course to count toward the AOI). 

     

  
 
Has this proposal been discussed with your department chair?            Yes            No 
Which other faculty members have been consulted about this change? 

     

 
 
Will this change have any effect on other University programs (e.g. other majors/minors/ 
concentrations/Honors, etc.)?   

Yes, Please Explain 

     

 
                        

No 
 
Please include any other information that the AAC should consider. 

     

 
 
 

Request must include a revised course syllabus reflecting the requested changes  
(syllabi guidelines follow below) 

 
Guidelines for CPHS Course Syllabi 

 
a) A syllabus should be provided to students on or before the first scheduled meeting of the course. CPHS course syllabi 
must contain the following information: 

1. Course title; credits; academic year and semester 
2. Faculty names, office locations, telephone numbers and email addresses 
3. Instructor and TA names, office locations, telephone numbers and email addresses 
4. Office hours (either scheduled or by appointment) 
5. Class time, and location (if available) 
6. Course description (should match course description in course catalog) 
7. Textbook and other resources 
8. Course objectives and the program educational objectives covered by those course objectives. 
9. Assessment (grading scale; weights of exams, quizzes, assignments, papers, etc.) 
10. Policy for absence from class or exam 
11. Statements about special accommodations and honor code (see below for suggested statements) 

Using Drake Webmail or Outlook 2011 for Mac? Save a copy and email instead of using the Submit button.
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12. Statement about the use of electronic devices (optional: see below for suggested statement) 
13. Semester schedule for course (especially exams, and assignment due dates) 

 
b) The AAC recommends that the above information (2-4 pages) is together. Any additional information that is provided to 
students should be separate from this basic information in the syllabus. The AAC will collect current pharmacy course 
syllabi each semester. 
 
c) Suggested Statements on disability, honor code, and use of electronic devices 
 

i. Disability Statement 
It is the policy at Drake University to accommodate students with disabilities, pursuant to federal law and state law. 
Any student with a documented disability who needs accommodation, for example in arrangements for seating, 
examinations, note-taking, should contact Student Disability Services at 515-271-1835. Once the appropriate 
documentation is received from the Student Disability Services Office, please provide it to the instructor as soon as 
possible. 
 
ii. Honor Code 
All University and College policies regarding student and instructor conduct and academic integrity apply to this 
class. The College's Honor Code Policy may be found at the following website: http://pharmacy.drake.edu/ 
If you have various assignments that are not typical academic exercises (papers, exams, etc.) then you will want to 
include those in an additional statement: Examples of Honor Code violations in this course include, but are not limited 
to, indicating attendance in class, _____. 
 
iii. Electronic Devices 
Use of laptop computers and handheld electronic devices (i.e. phones, PDAs, iPods, etc) is permitted in class during 
specified times to assist learning. Any use of any device that leads to distraction from the learning for other students 
will not be tolerated. Inappropriate use may include viewing online content not related to the class (including social 
networking sites), text messaging, answering phone calls, viewing video, and listening to music on such devices. 
Repercussions for inappropriate use are at the discretion of the course instructor and may include, but are not limited 
to, dismissal from the class session, temporary confiscation of the device, and/or reporting the incident as an Honor 
Code violation. 
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